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INTRODUCTION

This document covers the various functionalities available for different users within a food
laboratory under INFOLNET. INFOLNET is a web based online system developed by FSSAI to
weave a network of food laboratories across the country. The main objective of this systemis to
make process of food testing quick, easy and convenient for every stakeholder who is involved
in it. It facilitates tracking of food Sample Test Life Cycle for different states of sample during
testing in Labs. Users of INFOLNET like FBO (Food Business Operator), FSO (Food Safety Officer),
AO (Authorized Officer) and consumers would be able to request food laboratories to collect
food samples or dispatch collected samples for testing through online system.

It is a uniform platform for different food laboratories for sample collection and testing. Food
Laboratories will be able to update status of testing of food samples during different phases of
testing. Labs and other stakeholders will be able to track status of samples under testing.
INFOLNET will also provide real time statistics on testing within different labs. System will also
provide statistics at different level like district, state and nationwide.

PURPOSE AND SCOPE

This user manual is designed to demonstrate step by step functionality of Lab module. It is user
centric document which explains sequence of activities and extreme of actions to be performed
by different users to complete their tasks within Lab.

Document explains roles and responsibilities of different users and steps to be taken to perform
different processes in Lab. There are five main users within lab and document demonstrates
functionalities available to these users. Document outlines the menu and access points
available to these users and how to perform different activities through these available options.

ORGANIZATION

There are following major activities which are performed within a Lab Module of
INFOLNET-

® Lab Profile Management
Lab User Management
Sample Tracking
Sample Registration
Sample Receipt
Sample Screening
Test Scheduling
Test Report Entry
Test Report Approval
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These activities are assigned among four roles within a Lab. These four roles are

listed below-
i. Sample Receiver
ii. Analyst
iii. Lab Admin
iv. Lab Incharge

HOW TO ACCESS INFOLNET?

To access INFOLNET online system, user has to type URL: INFOLNET.FSSAL.GOV.IN in any
web browser and click 'enter key'. User will be redirected to home page of the application
as shown in figure (1.0).

infolinet

- )
- r B ——
REGISTER LDGIN
Erundrrtiinbon gf Paremeters

Congiatency of Tart Aasuits

ENTER SAMPLE I

helpareniolnat coem
1800112100 CEQ MESSAGE LATEST ADVISORIES

fssai

i Bt dasrvey bl & AT Fead

Wiew More

(Fig. 1.0)
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HOW TO LOGIN?

Only authorized users can login to INFOLNET. Each authorized user is provided a unique
user ID and password for login in application. Every authorized user is assigned defined
access permission to INFOLNET depends on his/her role and criteria.

Login panelis given at home page of the application at left side as shown in figure 1.0. User
has to enter valid user ID and Password and then click at button 'Login’, user will be
redirected to dash board of the user with access permission of assigned services.

OVERVIEW

INFOLNET provides an extensive online portal to food laboratories and different
stakeholders who are involved in process of food testing. INFOLNET is one-stop resource
for managing all activities of food testing through online interface. It also provided real time
statistics on food testing and also common interface for communication through different
activities involved in food testing.

LAB module is one of the most important and major module of INFOLNET which provides a
uniform platform to perform several activities starting from sample receipt to test report
generation.

ROLE DESCRIPTION

There are four main roles available in LAB module which is responsible to perform all the
activities related to testing of a sample in food Labs. Following is the description of each role
along with responsibilities assigned to them and step by step description of each activity which
is performed to complete a task.
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LAB ADMIN

Lab Admin is a very important role within a food Lab who is responsible to perform
following four major activities-

L. Lab Registration
ii. Lab Profile Management
iii. Lab User Management

iv. Request for Profile Update

Lab Registration

Step-1: Click at menu link ‘REGISTER' as highlighted with red arrow mark in right panel in

figure (3.10). System will redirect to next page to Lab Registration form as shown in figure
(3.11).

infolinet ®

REGISTER LOGIN Training and Capacity Building

eaT Roan H Emhancing Lob efficency I I I
-

Identificatian of training Needs

: Technical Capacity ' . ‘

ENTER SAMPLE 1D

Figure 3.10
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E NCLE st i

dnmirineg Fruist, Assuring Fale & Nutritious Food

Lab Registration

Lab Masies"
Stane”

Sedect Sigta -
Bub Digdrect

Hejedt Jubllisticl .

Lak Admin Mame*

Mobiie No.”

Pazssword”

INFoLNET

tadian Food Laborsiosy Nefmosk

Lab Address®
Déserict’

Seviac] Dl
Pin Code®

Eman

Uisar 4™

Mote: Lsar i shacld be siphanuieric willh mimimdn five cRarscins ngh.

Figure 3.11

Step-2: Fill all required fields for Lab Registration as shown in figure (3.11)
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Once registered, login using the User id and password, after successful login to his/her
account, Lab Admin will redirect to dashboard page as shown in figure (4.11).

Figure 4.11

INFoLNET

Lafy Aliriin Dashboard

82 N/A

View Lab Profile

Profils Lipdte

NOTE: Once all the required information mentioned under LAB PROFILE MANAGEMENT
is filled any updation in the profile will be disabled and the approval request will be
forwarded to FSSAI QA division. After the approval, Lab will be listed in the selection
criteria for sample assignment.
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Lab Profile Management

Through this functionality, Lab Admin will be able to perform Lab Profile Management. Lab
Admin will be able to update Lab Basic Details, Accreditation Details, Manpower,
Equipment Details and Test Parameters Details against Test Categories. On the basis of
information updated by Lab Admin, system will recommend labs to be selected by FSO
during sample dispatch and details updated by Admin will depict the picture of Lab testing
capability.

There are following steps to be taken by Lab Admin to update or manage lab profile-

pg. 9 Powered by: Logicsoft Int. Pvt. Ltd.




INFoLNET User Manual — Laboratory Version 1.3

Step-1: Click at menu link’ Lab Profile Management' as highlighted with red arrow mark
in left panel in figure (4.11). System will redirect to next page to update Lab Profile as
shown in figure (4.12).

Figure 4.12

INFoLMNET

E Al Aamin Lab FTUT”E

Basic Detalls

Classvisimi ~ Lad Hama: SIS Ind@ Privade Limfed, Mokats B
Address: ), Marmgpukunn, OH Rosd Joks KoHeats- f00104
1 Lab Profile Managemen -
Slatls Dointrnst Haolkala
1 Wiew La ~
Lab Atmir A B Sagh Maotals Ne T ITAT89
e
LAl Lac RaT
Ermail 10 g ima coum
d Rl Tor Profike Lipdaies
Crwnership/Financial Support Dotalls
Cravmied By ey By Cenieal WMifmsiry dapirimesnt
Apy financial support citained fram statsicentral government
&5 Oun s
M of Agency Samaj Hagran Vibhag Extant of gramt
recead:
Wear: bat g b Month:
Corac] Person Detalls
Contas] Perech e d s Husssaw Mobile Ma BT 1T14450
Mo
E8ail 1D R o
F55A1 Motification Detalls
FESA| Y Lats Type Fefarial Lams
Moification
FELA| Rag ko HEFSSALI04 Walidigy San FDE-2017
BMotification Mo: Duane:
Walidity End 30652017 FaSAl
Diate Hotification Fie
v )
e ar Accriditation
WADEE M E-rmail Tesis Abikry
i o i ks, 1Bl earrucal
[T l F SR ] il
Anahyat W8 Pl G0 ahciabs in Benlogical
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Step-2: Enter/Fill Lab Contact Person details, FSSAI Accreditation Details and Ownership
Details in respective panels as shown in figure (4.12).

Step-3: Click at tab menu ‘Manpower’ as shown by arrow mark (1) and System will display
list of all added Manpower.

Step-4: Click at tab menu ‘Equipment’ as shown by arrow mark (2) and System will
display list of all added Equipment.

Step-5: Click at tab menu ‘Test Parameter’ as shown by arrow mark (3) and System will
display list of all added Test Parameter.

Step-6: Click at tab menu ‘Accreditation’ as shown by arrow mark (4) and System will
display list of all added Accreditation.

Lab User Management

Through this functionality, Lab Admin will be able to manage the users created in Lab
under Lab Profile Management module. Lab Admin will be able to edit the details of any
user created in Lab. A user will be listed down in list of users und er user management only
if a user has been added under manpower as a technical person.

There are following steps to be taken by Lab Admin to view and edit profile of a user who
has been added as a technical person-

Step-1: Click at menu link ‘Lab User Management' as highlighted with red oval mark in
left panel in figure (4.21). System will redirect to next page to list all users added through
manpower functionality in ‘Lab Profile Management'.
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Figure 4.21

INFoLNET

b Lo List of Lab User Management

Typs any Keyword to Ssarch

Mobdle Mo.  E-madl D Feohe User D Smius  Action

1 1 JA53AE454  AtdiBgimal o Lab Analysl 4334783 Acthe /

2 Request for Profile Updaie- feshgvanca.in Lab Analyst UsErH5ET Actie
3 niga 2amil Test GEST4ESETE ‘!-'::gll 21l Coi Lals Anakyst usensss ACTHE

d e FETRAGELED ResiT2Tiigmail coom Lab Amahrst rimrifdd Arfwe

5 575 SGHESETERE  SWEHEDgD.wW Sample Coflectal  dhgdn ArTie

s SRAREATORT #hEtest n Laty Arybyst §12410 Artae

T ArWa BETIT141683  carwarmussan2Gl@gmailcom  Lab Anakyst sagwT43d Actve

B nond har GET1T14163 nEag@gmail com Lty AnAiysl SArWERIES1  Acke

] =ardwa BETITI4163 sarwarhussamaeEgmall com Lab Analyst smva ALTNE

10 ST SEFIT14152  ASDF@gmail con Labs Anaiyst {paresdfi Apine

Step-2: Click atlink ‘Edit’ against any user as highlighted with red arrow mark in figure
(4.21) and system will display a pop-up window to view and edit details of the user.
Please refer to figure (4.22).

Figure 4.22

Edit User Delalls

Uner Typa: ool Testtunicl
Hame Tech E-Mlal
Mabils Mo T ESL Sl SIaties

Ligar et S5 GA5G Rate

Hote: User [0 should be aiphanumenic with minimom fiee charachars length
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Step-3: Edit any information of the user as required excepting type of user and login ID.

Step-4: Click atbutton ‘Update’ after editing all requisite information at pop-up window
and system will update the information entered and will redirect to list of users.

Request For Profile Update

Through this functionality, Lab Admin will be able to generate request for updation in the
Lab Profile and view the status of pending requests.

Step-1: Click at ‘Request for Profile Update’ as highlighted with red arrow markin figure
(4.21).
Figure(4.21)

INFaLNET

LA List of Request Pending for Profile Update

Tipw any Kayword to Ssanch

Bt Ectinn
T TI-aF-mnT Prafin Ednng Seques] Appnesss iy FESAL Lab &dmn
2 TR T Profie Eoong Sequest Rased by Lab
20-07-am7 Profie £0mng Sequesl Spoiowsd iy FERA Lan Aamm

Step-2: Click at ‘Add New Request’ as highlighted with red arrow mark in figure (4.22) and
select the section name need to be updated and clicks ‘Submit’ button.

Figure(4.22)

Add New Request

Select the Section Name *

1. Basic Details

2. Ownership/Financial Support Details
3. Contact Person Details

4. FSSAI Notification Details

5. Manpower

6. Equipment

7. Test Parameter

8. Accreditation
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To view the Lab Profile updation request raised, click on left panel as shown in figure
(1.11).
Figure (1.11)

INFolLNET

itz List of Request Pending for Profile Update

Type any Keyword to Bsarch

A bierer Feguee

Request &0 Status Action

1 11072017 Prafie Ealing Regussl Apgrowen By FSEal Lsh Adimm Vi J Prcsteed
2 ATA7- 2017 Profie EcMing Requesl Baled iy Lab Ew
O Lah User Mansgeimes
0072017 Prioffie Edting Request Apgioved by F33A1 Lab Admén =)

1 FRequest ior Proine Lipdse

Step-1: Clicks to Proceed in figure (1.11) right panel.
Figure (1.12)

INFoLNET

il Edit Lab Profile

Fanpoaser Eguigmen| Test Paramotes Acrrpoidzion

o Dashia - A s Ui

1 La e Managemint Nisimep Wobile Mo, E-mail Tesan Abiliry
T Vi | ah Eaius ke Lab EH e F R S E ke in Physoo Chemical
2 S35 Maloaa A IEISITIEG Sgskpigaman com
= Lab Usss Manapemen
3 Anasyal B DOODONIGD abCGabe In Biokegical
2 Reques! o Profie Lpaaie
1 Laf InChanpe

Lk A
B Sampie Receiver

Sarpie Cobecto

Step-2: Clicks to Add New User for add Manpower - Technical and Non-Technical in
figure (1.12) right panel.
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Add New User

User Type: @® Technical (© Non-Technical

Name:* New E-Mail:* test1i@gmail.in
Mobile No:* 9765765674 Status:” Active v
User 1d:* user673 Role:* Lab Analyst v
Test Category:* Biological v

Note: User ID should be alphanumeric with minimum five characters length.

Step-3: Click to left panel Equipment in figure (1.13) and also clicks to “Add New
Equipment”.

Figure (1.13)

INFolLMET

Edit Lab Profile -

TAanperier Equipment Tesst Paramener Accreditalion \'

Asid Maw Eoupieanm

O Lab Profie Maragement Equipment Nams mnztaitFhon Date Action
A-05-301 7
O wview Lab Salis ! L W H-05-E
2 Mo 123 Test 02062017 =]
O Lab Lkses peanagamen
a ypen ul 19:07-2017
e LR
o u 25.05-2017
5 uif Ayt M.o5-2n7
& IFSET x 2062017 ]
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Add New Equipment

Equipment Type :* type1
Equipment Name:* ut
Installation Date:* 19-07-2017

Calibration Details:

Date of Calibration Vendor Name Action
19-07-2017 test Delete
dd-mm-yyyy Add

Step-4.: Clicks to 'Test Parameter' and Click at button ‘Proceed’ as highlighted with red
arrow.

Figure (1.14)

INFalLNET

Test Parameter Mapping

Chaooss e Product (For witich you wish o map the
parameters) -

Sugarcane -

In figure (1.14) to enter test parameter details. System will redirect to new page for
selection of test parameters and sub-test parameters under selected test category. Please
refer to figure (1.14).
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INFoLMET

Lab Admin

Test Parameter Mapping

Add/Define Mew Parameters for Saiflowersead

1. ¥ Physico Chamical
1. 8:10 epoxy and %10 Dihydroxy stearic acid
Achd insaluble Ash [mim)

oo

Acid insoluble ash (on moisture fat and sugar frae basis) percent by weight
= Ackd value

Acidity

Alcohol insoluble residue in 90 per cent alcohol dried at 1000 C
i el s Alcoholic acidity (with S0 per cent alcohol)

Alcoholic acidity (with 50 per cent akcohol) expressed as H1504 jon dry weight basis)

W oW N M

Allyl iso thiccyanate (mim) on dry basis
10.0 | Alpha activity
11. . Aluminium (a5 Al)

12,0 Andonlc surface active agenis (as MBAS)

Step-5: Click at button ‘Submit’ to save the parameters selected for selected food
category. System will display a confirmation message for successful updating of
parameter.

Step 6: Clicks to left panel “Accreditation” and add new accreditation in figure (1.15).
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Figure (1.15)

INFolLNET

Lastt Ariin Edit Lab Profile I{

Add M

Arcradiaion

Lzt iFr Maragemen L W0, Accreditaied by _Accreditated on  Expury Dale Acoreditabion Mo ¥iew Corfificate ‘Scope of Festing Aclion

View Lab Status L Tesl 1 D O304 7 {2.07.3017 & om Ol Edii
GeO7T-2a17 V=02 T FEIHSTE - - WY 1

QAFXOVE DE-O7-201T V2-07-3HT  RIAnddaNAn it

tir: Lprair

4 i 052017 ESOT-E01T 1 Sow Corlieats Wi Bl
B T2 DEO7.201T PROT.20T 354 1 il

et [ p e b i Z-LFonr 234373 g et

7 fatr ) DELOT-PHT 17-07-201T  AB3S |

# BINEN [ 072017 A SN ATWSX o it

Add Mew Accreditation

Accreditated by:
Accreditaied on:”
Expury Date:"

Accraditaticn
[, -h

Cartihcatn Chose Fig | k4 png
Uplsad: :

Miste-Certficate ffa showld be °jpeg, “ooe, “doce. ", * jpg, * pog with may siewed sire of F BB

Scope of Testing

Binkagical Choose Fiis 230201 puf

Physico Chemical Chedrss File 635701 pat

Rigras-Scog of rafmg Tl ool be = po will maer alowed aine of 7 ME

Powarsd By Logicsof

pg. 18 Powered by: Logicsoft Int. Pvt. Ltd.




INFoLNET User Manual — Laboratory Version 1.3

SAMPLE RECEIVER

Sample Receiver will initiates the process Sample Testing within a food Lab. Sample
Receiver is responsible to perform following activities in a food Lab-

i. Sample Receipt
i. Sample Registration

After login successfully to his/her account, Sample Receiver will redirect to dashboard page
as shown in figure (2.1).

Figure (2.1)
INFOLNET

Dashboard

5

Sarmple Fecepls i cuirenl Moiwh

Dashboard of Sample Receiver will reflect statistics about samples pending for receipt,
receipts in current month and sample registered in present day and current month.

Sample Receipt

Through this functionality, Sample Receiver will be able to receive samples forwarded by
FBO, FSO and any other user through online interface provided by INFOLNET.

Samples which are received physically and registered by Lab (Sample Receiver) will also be
listed in list of sample received for receipt generation.

There are following steps to be taken for sample receipt-

Step-1: Click at menu link 'Sample Receipt' highlighted with red arrow mark in left panel in
figure (2.1). System will display a list of sample for Sample Receipt.
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Figure (2.1)

INFolLNET

B P List of Samples Pending for Receipt

Type any Keyword to Search

Sarhple Ragekrlon

L Dashboaed

L Sample Recegl

5493 05-07 Cube Sugar KARMMEER SHANKARRAD KALE Compliance  07-07-20%7  Puocaed
o 217 SAHAMAR] SAKHAR HARKHAMS
LTh
{ TrE0- 10-0i7- (b Sugar MARMAVEER SHANKARRAD KALE Campliance V-Gr-2m 7
of 27 SAHAKAR] SAKHAR KARKHAMNA
LD
3 10141- 13-{065- Biscuts mol MISSICNMARIES OF CHARITY Impoet 22062017
o1 2m7 Elseahsie Spefihea
ar included
4 10056 1506 Biscudts nat MISSIOMARIES OF CHARITY Impoet 16-05-201T  Prooeed
o1 207 algeatiere spesifie
or Inciuded

Step-2:Click at link ‘Process’ given against any sample listed in grid to receipt a sample as
shown in figure 2.2. Now system will display a pop-up window to enter sample receipt
date, Lab Internal Code and Remark

Figure (2.2)

Update Pending Sample Receipt

Sample ld 10180-01

Sample Receipt Date* fed - mirm
Lab internal Code Lab 1

Ramarks st

Step-3: Enter sample receipt date and Lab Internal Code and click at button ‘Submit’ to
receipt the sample. Please refer to figure (2.2).

Step-4: User also can click at button ‘Cancel’ if not sure to receipt the sample or wants to
change sample receipt date or internal Lab Code. Please refer to figure (2.2).
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Sample Registration

Through this functionality, Sample Receiver will be able to registered samples which are
carried to Lab directly by any user. Sample Receiver receives that samples and registers in
to the Lab through online system of INFOLNET. Samples are listed in list of sample receipt
after getting registered by Sample Receiver. There are following steps to be taken for
sample receipt-

Step-1: Click atlink 'Sample Registration' as highlighted with red arrow markin right
panelin figure (2.4).

Figure (2.4)

INFaLNET

IS S List of Samples Pending for Receipt

Type any Keyword o Search \

Sampie Ragistration
L Dashboand

O Sampie Receipd
Sampie Farwardsd
Proouct Exmpie Formardsd by Type Dats Action
1 S404. DE-07 Cube Suigal HARMAVEER SkAMNMARRAD KALE Comrghance O7-07-2017  Proces
o1 2mr SAHAKARI SAKHAR KARKHANA
LT
2 a0-  e-aw Cohe Sugar HARMAVEER SHAMBARRAD KALE Compliarce 10-07-2047  Procesd
e)) 207 SAHAKARI SAKHAR KARKHANA

System will display a new page for registration of a sample received at Lab physically as
shown in figure (2.5).
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Figure (2.5)

INFoLMET

i Sample Registration

Basic Delails

Maobile No Emasi
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v 24
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13-07-2H7 9072017
Batch Mo
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m
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Step-2: Enter Applicant details in respective fields as shown in figure 2.5.

Step-3: Enter Sample details in respective fields as shown in figure 2.5.
Step-4: Enter Internal Lab Code.

Step-5: Define the test parameters either ‘As per FSSAI’ or ‘Custom’ or both as shown infigure
2.5.

Note: In case Test Parameters are mapped with the selected product then option to select
Test Parameters as per FSSAI Rules will be visible else user will only be able to select
custom parameters.

Step-6: Click the check box if option is enabled for parameters ‘As per FSSAI Rules’ and
user is willing to test as per FSSAI Rules. Option is highlighted by arrow mark in figure
(2.5).

Click at check box against ‘Custom Parameters’ as highlighted with red arrow mark (1) in
figure (2.5) only if you are also willing to test along with custom parameters. System will
enable a panel to select custom parameters. Please refer to figure (2.6).

Figure (2.6)

Add New Custom Parameter

Test Catsgory”
Test Parameter

Teat Sub-Parameter

Recommendsd Valug

I-Iuie

Step-7: Add custom parameters in grid by selecting Test Category, Test Parameter and Test
Sub-Parameter (if any) from respective drop-down lists and then click at button ‘Add” and
system will add that parameter details and will list in a new row in grid.

Step-8: Click button ‘submit’ as highlighted with red arrow mark (2) in figure (2.6) after
selecting test parameters. Now you will redirect to previous/parent window.

Note: Sample registered by Sample Receiver will be listed directly in list of
samples pending for screening.
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LAB INCHARGE

Lab Incharge is a very important role within a food Lab. Other than Analyst, Lab Incharge
performs a lot of crucial activities in a Lab.

Lab Incharge is responsible to perform following activities in a food Lab-

i. Sample Screening
ii. TestScheduling
ili. Analysis Pending
iv. Approval Pending
v. Upload Signed Report
vi. Published Reports

After login successfully to his/her account, Lab Incharge will redirect to dashboard page as
shown in figure (3.1).

Figure 3.1

INFaLNET

Dashboard

26 15

Sarmpsrs Peniding inl Scrssning Sampies Pending for Test Sclhehling

Dashboard of Lab Incharge will reflect statistics about-
i. Samples pending for screening
ii. Sample pending for test scheduling
iii. Samples pending for testresult approval
iv. Sample pending for uploading signed report

v. Pending Clarifications
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Sample Screening

Through this functionality, Lab Incharge will be able to perform the screening process of
samples which are received at food lab for testing. Samples, either dispatched by FBO and
FSO through Online system of INFOLNET or directly collected/drawn by lab personnel like
Sample Collector will be listed to Lab Incharge for screening.

After being found fit for test during screening, Analysts are assigned by Lab Incharge to
that sample.

There are following steps to be taken by Lab Incharge for sample screening-
Step-1: Click at menu link ‘Sample Screening' as highlighted with red arrow mark in left

panelin figure (3.1). System will display a list of samples pending for screening. Please refer
to figure(3.2).

Figure 3.2
INFoLNET
et List of Samples Pending for Screening
Tyrpe any Koyword to Search
5. LabImt=mal Sample Bample sample Days
Mo, Code Product Type HeceiptDate  Dvawn Date  Remaining  Action
1 VT8 Clzesds Lapcalyl 1T-07-2017 12072017 1 \‘ TCEed
F 4 17] Llserdds Cormplance 110720497 te-0F-2017 i3 Frocesd
3 Lat Code 1 Basculls ot efsewhers spacfied (mport 12-07-2017 F2-07-2H7
ar includsd
TYLULL Biscuils not essewhere speafied  fmport 06-0F-2017 15-06-2017
ar mncheled
O Publshed Regports
= | Bl |.-|-r.-|| Fo-05-201 7 20-06-217T il
6 G7E7ED Bnngl impart 200552047 20-05-2017
T Chakka Immpar 20052017 20-06-2017 i

Step-2: Click at link ‘Proceed’ against any sample listed for screening as highlighted by
red arrow mark in figure (3.2), system display a pop-up window to enter the details of
screening. Please refer to figure (3.3).
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Figure 3.3

Update Sample Screening Detalls

Physical Appearance” Laballing(if Applicabie)

Typé of Packaging” Condition of Package”
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Is Sampie fit for analysis? Sampl® Screening Date”

& ez L e 18-07-201T7

Step-3: Enter details of physical appearance of sample received.

Step-4: Enter details of label if any.

Step-5: Enter type of packaging and condition of package.
Step-6: Define the status of sample either fit for test or notby selecting radio buttons.
Step-7: Enter sample screening date.

Step-8: Click at button ‘Submit’ to update the information entered about screening. System
will display a message for successful update of information.

In Case Sample is not FIT FOR ANAKYSIS, please select NO against question Is Sample Fit for
Analysis?

Note: If sample is found fit for test after screening then it will be listed down in
list of samples pending for test scheduling and delisted from here.

Test Scheduling

Through this functionality, Lab Incharge will be able to schedule test of the samples which
have been founded fit for test during screening of samples. System facilitates to Lab
Incharge to assign Analyst to any sample after reviewing the work log of analyst. System
will automatically reflect analysts name as per category of test matches with analyst ability.

There are following steps to be taken by lab Incharge for sample screening-
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Step-1: Click at menu link’ Schedule Test' as highlighted with red arrow mark in left panel
in figure (3.21). System will display a list of samples pending for scheduling to be test.

Figure 3.21

INFolLNET

Ene—e List of Samples Pending for Test Scheduling

Typs any Kayword 10 Ssarsh
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123EDC LEh inchage Coempiiamnos 14-06. 3017 o Procesd
1 Ugpnad Signed Repoii .
IXCY LA Inchape I -0 2017 (&} Proceed
Putlishad R agl
2z LAl InChams Tl CR-0-201 7 (i) Procesn
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Step-2: Click at link ‘Proceed’ against any sample listed for test scheduling as highlighted
by red arrow mark (1) in figure (3.21), system will enable a panel to enter the details for
test schedule.
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INFoLNET

Lah incharge
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] Dashisoard

1 ‘Sampie SCreening
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List of Samples Pending for Test Scheduling

Contact No,: 02423261211

Lab internal Code: 16
Drawn Date: 16-07-2017
Product: Liserdd

L Schedile Test

Anahyses Pehding

Approval Pending THER by o A
| Biclogical Anabrst MYE y 14
1 Upicad Signed Report .
1 Publishied Repos
Figure (3.24)

Step-3: Select Analyst as per test to be done as shown in Fig 3.4

Step-4: After assigning analyst as required and work log assigned with analyst, click at
button ‘Submit’. System will update the information entered and will display a message for
successful scheduling of test.

Now, that sample will be delisted from the list of sample pending for test scheduling
in account of Lab Incharge and will be available to analyst for testing. These samples
also will be listed under menu ‘Analysis Pending’ for Lab Incharge.

Analysis Pending

Through this functionality, Lab Incharge will be able to view list of the samples which have
been scheduled for test or have sent back to the Analyst/Analysts for test result revision.
System facilitates to Lab Incharge to view the status of any sample which has been assigned
to analyst for testing or sent back for test result revision.

There are following steps to be taken by Lab Incharge for reviewing analysis pending -
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Figure 3.31
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Step-1: Click at menu link ‘Analysis Pending' as highlighted with red arrow mark in left
panelin figure (4.31). System will display a list of samples pending for analysis.

Note: there are three colors of status against samples which are pending for analysis -

Yellow- The samples foe which partial result of analysis has been updated by analyst
Red- No result of analysis has been updated so far
Blue- Result has been sent back to analyst/analysts for revision

Step-2: Click at link ‘View’ against any sample listed under this menu to view the status of
analysis. System will open a pop-up window to display the status as shown in figure (3.32).

Figure 3.32

Step-3: Click atbutton ‘Close’ at pop-up window to close that pop-window after viewing
the status.

Approval Pending

This functionality is provided to Lab Incharge to approve the result of analysis of any
sample which has been tested and test results have been updated by Analyst/Analysts.
System facilitates to Lab Incharge not only to approve the results of analysis but also
facilitates to send back results of analysis for revision if Lab Incharge is not satisfied with
results updated by analysts.

There are following steps to be taken by Lab Incharge for approval of testresults -
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Step-1: Click at menu link ‘Approval Pending' as highlighted with red arrow mark in left
panelin figure (3.41). System will display a list of samples pending for testresults approval.

Figure 3.41

INFoLNET
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faisal notdnop
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Step-2: Click at menu link ‘Proceed’ against any listed sample as highlighted with red oval
in figure (3.41). System will redirect to display test results entered by analysts for that
sample. Please refer to figure (3.42).
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INFoLNET
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Figure 3.42
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Step-3: Enter test results status and appropriate remark in support of result and click at
button ‘Approve & Submit’. System will display a confirmation message for result status
update and will return to list of sample pending for test result approval.

Approved results by Lab Incharge will display under another menu ‘ Upload Signed
Report’ to upload signed report for publishing the reports for other stakeholders.
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Step-3.1: In case if Lab Incharge is not satisfied results updated by Analyst then Lab-Incharge
has to click button ‘Send for Revision.” System will display a pop-up window to select analysts
and to provide proper remark for Analysts to revise the result correctly. Please refer to figure
(3.43)

Figure 3.43
Send Test Report For Revision

Test Category Analyst Name Remark

Biological Analyst M/B v

Step-3.2: Select test category for revision and name of analyst whom result has to be sent
for revision and give a remark against for revision.

Step-3.3:Click at button ‘Submit’ to sent results for revision. System will display a
conformation message for information submission and will return to list of sample results
pending for approval.

Step-3.4: As soon as request will be updated for revision that sample result will be listed
under menu ‘Analysis Pending’ with blue color status.

Upload Signed Report

This functionality is provided to Lab Incharge to upload signed report for any approved
result. As soon as lab Incharge approves a test result updated by Analyst, this sample result
is listed under menu ‘Upload Signed Report’ so that it could be published for other
stakeholders.

Labs Incharge downloads testreportand get it signed manually and upload it again to be
published and to be used by other stakeholders.

There are following steps to be taken by Lab Incharge for uploading signed reports -

Step-1: Click at menu link ‘Upload Signed Report' as highlighted with red mark in left
panel in figure (3.51). System will display a list of samples pending for uploading signed
report for publishing test results.
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Figure 3.51
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Step-2: Click atlink ‘Download’ given against any approved result as highlighted by arrow
in figure (3.51) and file open in new tab and download a file generated test report for that
sample.

Step-3: Click at link ‘Upload’ given against that sample report for which you have

downloaded test reportand system will open pop-up window to choose file for signed copy
of approved test report from user computer. Please refer to figure (3.52).

Figure 3.52

Uptoad Signed Report

Choose File Mo Nie chosen m

Step-4: Click at button ‘Choose File’ to select signed report from your computer and click at
button ‘Upload’ after selecting signed report file. System will display a message for successful

file upload and that report will be available to other stakeholders under menu ‘Published

Reports’.

Published Report
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This functionality is provided to Lab Incharge to search and view published report. As soon
as lab Incharge uploads signed report it will be listed under menu ‘Published Reports’ to
view the test results.

There are following steps to be taken by Lab Incharge to view published reports-

Step-1: Click at menu link ‘Published Reports’ and system will display a list of results
published by Lab Analyst. Please refer to figure (3.61).

Figure 3.61
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Step-2: Click atlink ‘View’ and system will display that reportto view and save.
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ANALYST

Analyst is a person who performs the test of food samples assigned to him/her by lab
Incharge. Every analyst belongs to a specific Test Category which are performed in any
food Labs. Usually, there may be more than one analyst in a lab. After performing te sting,
analyst updates the test result through online system of INFOLNET for tested sample.

Analyst is responsible to perform following activities in a food Lab-
i. Test Result Entry

i. TestReportfor Revision

After login successfully to his/her account, Analyst will redirect to dashboard page as
shown in figure (2.1).

Figure 2.1

INFolLNET

Dashboard

L 0

Samples Pemdng Tor Clarificastion

Dashboard of Analyst will reflect statistics about samples pending for testing, requests
pending for clarification and samples tested in current month.
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Test Result Entry

Through this functionality, Analyst will be able to enter test result report against any
sample which has been tested by Analyst. Analyst can upload test result through excel sheet
having predefined format or submitting the Test results online.

There are following steps to be taken for test result entry through excel sheet by Analyst-
Step-1: Click at menu link’ Test Result Entry' as highlighted with red arrow mark in left
panel in figure (2.1). System will display a list of samples pending for test result entry.

Please refer to figure (2.2).

Figure 2.2

INFoLNET
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Step-2:Click at link ‘Proceed’ given against any sample which has been tested. Now system
will redirect to next page as shown in figure (2.3).

Figure 2.3
INFoLNET
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Step-2: Enter test start date and end date in respective bins in figure (2.3).

Step-3: Enter test results for test parameters as per FSSAl regulation (if any).
Step-4: Enter test results for custom test parameters (if any).

Step-5: Enter values of test result for additional parameters (if any) and click button
‘add’ against that parameter.

Step-6: Upload Raw Data Files.

Step-7.1: Click at button ‘Save as Draft’ as given in figure (2.3) if user is not sure to
submit test results.

Step-7.2: Click at button ‘Cancel’ given in figure (2.3) if user notinterested to submit
or save the test results as draft.

Step-7: Click at button ‘Submit’ as shown in figure (2.3) with help of red arrow mark to
save the results in INFOLNET. System will display a confirmation message for successful
submission of test results.

After test result entry for any sample it will list to Lab Incharge for Approval of
test results and will be delisted from list of samples for test result entry in
Analyst account.

NOTE: In addition to Online and Excel reporting of Test Results, Lab with existing LIMS can submit test Results
via Web-Service also, option of which will be enabled at the earliest.

Test Report For Revision

Through this functionality, Analyst will be able to reply to requests of clarification sent by
Lab Incharge about the test results entered by Analyst. As per functionality of testing, all
the test results are approved by Lab Incharge before going publishing. Lab Incharge can
send back the results to Analyst for clarification if not satisfied with the result.

Analyst can access all these requests of clarification and remarks entered by Lab Incharge
in regards of clarification. Now Analyst can resubmit the results to Lab Incharge for
Approval after updating the results.

There are following steps to be taken for resubmission of results after making updates as
required-

Step-1: Click at menu link ‘Test Report For Revision' as highlighted with red arrow mark

in left panel in figure (2.5). System will display a list of samples pending for test result
entry.
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Figure 2.5
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Step-2: Click at link ‘View Remark' as given against each sample request in figure
(2.5).System will open a pop-up window to display remark sent by Lab Incharge for
clarification. Please refer to figure (2.6).

Figure 2.6

Remarks by Lab Incharge

testvc 43

Step-3: Click at button ‘close’ after reviewing remark in figure (2.6) and system will close
the pop-up window and user will redirect at previous screen shown in figure (2.5).

Step-4: Click at link ‘Proceed ' given against any sample listed in figure (2.5). System will
open test result already submitted for that sample in edit mode.

Step-5: Update the resultas clarification required and resubmit the result by following the
steps written in functionality of “Test Result Entry’ from step 2.
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Update Profile

Through this functionality, Analyst will be able to view his/her profile and can coordinate
with Lab Admin for any updation in profile if required.

There are following steps written below to view profile by Analyst-

Step-1: Click at menu link ‘Update Profile’ as highlighted with red arrow markin
left panel in figure (2.7).
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Figure 2.7
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Step-2: To update Academic Details-

Select any course from drop-down list which you have qualified.
Enter University/board name of course. Enter Area of Specialization.
Enter percentage marks obtained.

Select year of passing from drop-down list.
Click at button ‘Add’ and system will add a new row in grid containing all entered

details.

Step-3: To update Analytical Training Details-

Enter Analytical training/certificate.
Enter name of Organizer or provider.
Enter start date of training/certificate.

Enter end date of training/certificate.
Click at button ‘ Add’ and system will add a new row in grid containing all entered
details.

Step-4: Click atbutton ‘Save’ to update all the information entered. System will display a
confirmation message for update of information successfully.
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